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NONAPPROPRIATED FUND POSITION DESCRIPTION

JOB TITLE:Vending Machine Attendant POSITION NUMBER 01-049A

JOB SERIES: 4801 PAY LEVEL: NA-4

Summary of Duties: Receives and loads vending items for delivery to vending machine locations. Removes aged
food or other merchandise from machines; replenish merchandise; and make appropriate notations on required
documents. Monitors brands and sale prices to ensure adequate stocking levels and compliance with approved
selling prices. Cleans interior and exterior of machines to ensure compliance with sanitation regulations. May make
minor repairs such as removing coins that have "jammed" or clearing dispensing paths. Collects money and turns in
to the supervisor or designated cashier upon end of route. Drives motor vehicle with a gross vehicle weight of up to
10,000 pounds throughout an installation under limited traffic conditions at low speeds.

Performs other related duties as assigned.

Skills and Knowledge: Basic skill sufficient to start, stop, and back-up a motor vehicle. Knowledge of the height,
width, length, and weight of vehicle to operate safely. Ability to read and understand installation maps and other
locator documents for finding various buildings and facilities. Ability to load and arrange cargo to prevent shifting,
falling, and breakage. Driver's license is required.

Responsibility: Receives instructions from supervisor on route or specific trip assignment. Independently fills and
cleans machines. Work is checked and evaluated for timeliness, adequate stocking of merchandise, and the safe and
accurate recording and transport of funds.

Physical Effort: Light to moderate effort is required in bending, stooping, lifting and stocking. Frequently handles
objects weighing up to 40 pounds and occasionally heavier objects while loading cargo with the assistance or other
workers or weight handling equipment.

Working Conditions: Works both inside and outside and occasionally is exposed to bad weather conditions. Drives
in all types of weather and is exposed to possibility of cuts, bruises, and broken bones. Must wear issued protective
gear.



